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1. O6mue nooxenns.

1.1. Hacrosimee nonoxenue pa3paboTaHo B COOTBETCTBUHU C HOPMaTUBHBIMHU
OOKYMEHTaMHu:

- 4acTeio 1 crateu 60 DenepansHOro 3aKona ot 29 nexabps 2012 r. N 273-
@3 "O6 obpaszoBanuu B Poccuiickoii Denepaunn" (nanee - DenepanbHblii 3akon N
273-®3);

- TpukasomM Muno6pHayku Poccum or 1 wmrons 2013 r. N 499 "O6
yreepxaennn  Ilopsiika opraHMsauMM M OCYIIECTBIICHHS 00pa3oBaTenpHOIt
AGATCIIBHOCTH 110 NOMOJHUTENBHEIM  MPOMeCCHOHATBHBIM nmporpamMmam”
(3apeructpupoBan MunucrepeTBoM rocTummn Poccuiickoii @enepauu 20 asrycra
2013 r., peructpanuonnsiii N 29444),

- MCTOAMYCCKIMY peKOMeHIalusIMU MUHKCTepCTBA 06pa3oBaHus 1 HayKH
Poccuiickoit Qenepantud ot 12.03.2015 No AK-608/06 «Mertogmueckie
PEKOMEHZalMu 10 pa3paboTKe, NOPAAKY BBIJAYH U YYE€Ty IOKYMEHTOB O
KBaIM(UKAIMH B cepe JOTONHUTEIBHOTO NPO(ECCHOHATEHOI0 06pa30BaHHs.

1.2. Jlvnam, ycrmemHo ocBOMBIIHM COOTBETCTBYIOLIYIO JIONOIHUTEIEHYIO
IPO(ECCHOHANTBHYIO  [IPOrpaMMy W NPOIICAIINM HTOTOBYIO AaTTECTAIHIO,
BBINAIOTCS  TOKYMEHTBI O KBAalIM(DMKALMM: yHOCTOBEPEHHE O ITOBBILICHIH
KBaTH(HUKALNH, TUIIIOM O TIPO(heCCHOHATbHOI IIEPEIOATOTOBKE.

B coorseTcTBHE ¢ DenepanabHbIM 3aKOHOM OT 29 nexadps 2012 r. N 273-®3
"O6 obpaszoBanuu B Poccuiickoit Dezepauuu” u nprukazoMm MuroGpHAyKH Poccun
or 1 wmona 2013 r. N 499 "O6 yrBepxneHun Ilopsinka opranmzammm u
OCYIUCCTBIICHHA  0Opa3’oBaTeNbHOM  HESATENBHOCTH  HO  JOMOMHHTEIBHBIM
npodeccuoHanbHbIM nporpamMmam”, B MTKH BBOJISITCS CIIEMYIONIME TOKYMEHTHI O
KBaTU(DUKALMH JULT JIUL, TIPOIIENIINX O0ydYeHHe II0 MporpamMMaM MOBBIMIEHUS
KBTM(HKALMK B IPOHECCHOHATEHOM IePeNOATOTOBKHY:

- YAOCTOBEPCHHE O IOBBIIEHWH KBATMGDUKALMY - [ JIMI, [IPOLIEIIIX
o0ydeHue o nporpamMme B oGbeMe He MeHee 16 49acoB;

- JUIIIOM O NPOQECCHOHANTBHOM MEPEenoaroToBKe - s JIUII, MPOILIE/IINX
o6y4eHue 1o porpaMme B 00beMe He MeHee 250 Yacos.

braHku 1OKYMEHTOB 0 KBaTM(DHUKALMM M3rOTABIMBAIOTCS B COOTBETCTBHH C
TexHuYeckuMu TpeOOBaHUAMH U YCIOBHSIMU ~ M3TOTOBIICHUS  3allUILEHHOMH
MONMrpaQuuecKodl MPOLYKUHMH, yTBEpIKIEHHBIMH npuKasoM MuHHCTEpCTBA
$unancos Poccuiickoii ®enepaunu ot 7 deppanst 2003 r. N 14H, ¢ HU3MEHEHUSIMH,
BHECEHHBIMHU Npuka3oM MunuctepcTBa punancos Poccuiickoii ®enepanuu ot 11
uroj1s1 2005 r. N 90=.

1.3.06pasusl  GIaHKOB  JOKYMEHTOB, OQOpMIICHHS  JOKYMEHTOB o0
KBaTH(UKAIUY IPUBE/IEHBI B IpHIoxkeHusx N 1 i N 2.

1.4. C uensio oprausaruu ydera 6raHKOB JAOKYMEHTOB O KBaJH(HKALUU
(ymocToBepeHMH O MOBBILICHHM KBATMQUKAIME W (WIM) JUIUIOMOB O
NpoheCCHOHAIBLHOM TIPCTIOATOTOBKE) YYHTHIBAETCS HAIMYME CEPUH M HOMepa
COOTBETCTBYIOLIEro 0JI1aHKa, KOTOPBIE BIIOC/EICTBUM OyZyT Ucronb30BaThes IS
BHECCHUA CBEACHHH B (he/iepalbHyI0 HH(MOPMAIMOHHYO cucremy "®DenepanbHblii
PeeCTp CBENICHHMH O HOKyMeHTax 00 o6pa3oBaHMM W () o xBanupuKanyy,



AOKYMEHTaX 00 o0y4eHun", a Takke MO3BOJIUT sbdexTuBHO MeHTHGUIIpPOBATH
(aKThI BBIIAYM TOKyMeHTa 0 KBaTuUKAIMH JIUILY, 3aBepPIIHBIIEMY 06ydeHue.

2. 3anonHenue G.JaHKOB AOKYMEHTOB 0 KBAJIH(HKANMH, BbIIaYya
AyOJIMKATOB IOKYMEHTOB 0 KBaJIH(UKaANUH.

JOKyMeHTBI 0 KkBanudpuKanuu OOPMIISFOTCS Ha TOCYJapCTBEHHOM S3bIKe
Poccuiickoit  ®eneparum. Ilp  3amonueHun Gnankos YAOCTOBEpEHHH o
TIOBBIIICHUH KBalM(DUKALUKU U JUILIOMOB O NPO(ECCHOHATEHON MepPeoAroToRKe
(masee - 61aHK TOKYMeHTa) HEOBXOTIMO YKa3bIBaTh CJICAYIOIINE CBEICHHUS:

- 0duUKaNbHOE Ha3BaHHe 00Pa30BaTeNbHOIN OpraHM3alU¥ B UMEHHUTEIHHOM
TTajiexe, COracHo ycTaBy JaHHOH 00pa3oBaTeIbHOM OpraHu3aIyy;

- PETUCTPAlOHHBIA HOMEp I10 KHUTe PErHCTPALEY JOKYMEHTOR;

- HaUMCHOBAaHME ropona (HaceNeHHOro IIyHKTa), B KOTOPOM HaXOJHUTCS
00pasoBaTeNbHas OpraHU3aLHsI;

- /laTa BbIIavHl IOKYMEHTA,

- damummsa, uMA HM  oTYecTBO JMIa, MPOMIEANIEr0  IOBBIIICHHE
KBaJTU(QUKALIMH HITH IPO(HECCHOHATBHYIO IIEPENIOATOTOBKY (ITHIIETCS [IOHOCTRIO B
HMEHHUTCIIPHOM IaJIE)Ke B COOTBETCTBHUH C 3aIIUCHIO B MaCIopTe MM JTOKYMEHTE,
ero samensromeM). DaMuinus, UM, OTYECTBO UHOCTPAHHOI0 TIpaXkJaHHUHA
3allMCRIBAIOTCS [0 NIaHHBIM HALMOHAIBHOTO TIACNOpPTa B PYCCKOSI3BIYHOM
TPaHCKPHITLIH;

- HAUMEHOBaHHE MTPOrPAMMEI;

- CPOK OCBOEHHS IPOTPaMMBEL;

- HOBBIH BHUI NPO(ECCHOHANBHON NeATeTBHOCTH U (MM) HaMMEHOBaHWMe
IPUCBOCHHOH KBaIH(UKALMY (IIPH HATHYHH).

Brank noxkymeHra mopmuceiBaeTCs pPyKoBonHTENIeM 00pa3oBaTensHOIl
oprauusanuy. Iloxnwce Ha KoKymeHTax mpocTaBiseTcs YePHMJIAMH, MacTOM MITH
TYHWBIO YEPHOro, CHHEro WM (HosNeToBoro npera. [lommucanue IOKYMEHTOB
(haKCHMUIIBHOM MoANHCKIO He nomyckaercs. Ha MECTe, OTBEAEHHOM JIs [1€YaTH -
"ML.IL.", cTaBUTCS ITeYaTh o0pa3oBaTenpHOM OpraHu3allHH.

Brnank npunoxenus (npu Hammaum) CONEPKUT CBEAEHUS O HAUMEHOBAHHUU
00pa3oBaTebHON IPOrpaMMBbI, HAUMEHOBAHHH NPHCBOCHHOW KBanupukauuu (npu
HAIMYUH), CPOKe OOyYeHHs, TOfle MOCTYILUIEHUS Ha 00y4yeHHe, rojie OKOHYAHUS
00y4eHusl.

3amonHeHue  GIAHKOB  JJOKYMEHTOB PYKOIIUCHBIM  cIlocobOM  He
peKOMeHIyeTcs. bIaHKH IOKYMEHTOB 3aloONHSIOTCS IeYaTHBIM crocodom ¢
MOMOMIBIO  IIPUHTEPA, IWMPUPTOM YEPHOTO IBETA, ¢ MCHOJIB3OBAHMEM
NPOTPaAMMHOr0 OOecCHeveHns, NpeaHa3HAYeHHOe s aBTOMAaTHU3allMK y4yeTa U
3aII0/THEHUs OJIAHKOB TOKYMEHTOB IIPH [TOMOIIHU IIPUHTEPOB.

HAyOnukaTel BblmaroTcs mHIaM, YTPaTUBLIAM JOKYMEHTBI, P YCIOBHH
Halu4us. B 00pa3oBaTeNbHON OpraHM3alMu Beex HEOOXOIUMEIX CBEIeHUH o
IIPOXOKIACHUN NaHHBIMM JHIAMH 00y4eHus. JlyGIUKaT BbIZaeTcs Ha bamuuro,
VM3, OTHECTBO, MACHTUYHBIC IOMIMHHUKY JOKYMeHTa. JlyGIMKAT BBIIaeTcss Ha
OJsaHke, JICUCTBYIOIIEM Ha MOMEHT BBIIAYU nybnukara. Ha nybnukare JOKYMEHTA
B 3ar'0JIOBOK Ha TUTYJI€ CIpaBa BBEPXY CTAaBUTCS WITaMm "nyGiukar”.



3. Yuer 0s1ank0B AOKYMEHTOB.

A1st yuera BeIaum TOKyMeHTOB 0 KBaTH(PHUKaUKH, 1yOIAKATOB JOKYMEHTOR
O KBaJIM(HKALMH, UHBIX JOKYMEHTOB B 00pa3oBaTeNbHON OpraHU3aliu BELYTCH
KHHUTH PErUCTpallii BEIAHHEIX JOKYMEHTOB (faliee - KHUTa PETUCTpAIIHK):

- KHAlA  DPErHCTpalMM  BBIIAYH  YAOCTOBEPGHHH O  [OBBILIEHUM
KBalTU(DUKALHH;

- KHHFA  DerHCTpaluM  BBIJA4YM JMIUIOMOB O  HpOdeccHOHaTbHOMN
TIEPEIIOATOTOBKE M MPHIIOKEHHI K JUIIIOMY;

- KHUT'a PerUCTPALMK BbIAAYM Ty OIMKATOB JOKYMEHTOB.

B Kknury perucrpanuu BHocsTCS ClIEAYIOLUE JaHHEIE:

a) HaMMEHOBaHME JIOKyMEHTA,

6) HoMep OnaHKka JOKyMeHTa,

B) [IOPS/IKOBBIN PerHCTPaI[HOHHEIH HOMEp;

T) JaTa BBIIAYH JOKYMEHTA,

n) daMuIHA, UM, OTYECTBO (mocnennee - npu HAJIMYUHK) ML,
NOJYYHBILIETO JOKYMEHT;

€) laTa 1 HOMep IPOTOKOJIA ATTECTALMOHHON KOMHCCHH (mpu HaTMYMK);

) TOANMKUCEH JIUIA, KOTOPOMY BBIAaH AOKYMEHT (eClM JOKYMEHT BBLIAaH
JIAIHO BBIYCKHUKY OO IO JOBEpeHHOCTH), MHGO nata u HOMEpP IOYTOBOIO
OTIPABIIEHUs (€CIM [OKYMEHT HAIPaBIeH dYepes OIIepaTOPOB IOYTOBOM CBS3H
ob1ero TI0JIb30BaHMUS );

3) IOAMKCH CIIEUMATNCTA, BEABIIEr0 JIOKYMEHT.

JIOTIONIHUTENEHO B KHUTE PETHCTPALAHI JTOIKHO GBITH 3a()MKCHPOBAHO:

- HAMMEHOBAaHKE IIPOTPaMMEL,

- CPOK OCBOEHHS IIPOTrpaMMEL;

- IEPHOJ O0yUeHus;

- MHUGP IPyMIIbL;

- HAMCHOBAaHHC IPUCBOCHHOM KBaNM(UKAIMHU (IPH HATMYMK);

- B CIy4ae MNOTyqeHWs NOKyMeHTa (mybnukata DOKymeHTa, ny6imkara
IPHITIOXKCHAS K QUIIIOMY) T10 JI0BEPEHHOCTH B rpade "IIpunoxxenue" ykassiaercs
(hamMuiIHs, UM U OTYecTBO (IIOCIEnHEe - TNpK HAJIWYHM) JIMLA, KOTOPOMY BEBIAH
JOKYMEHT;

- flaTa ¥ HOMep NPUKAa3a O 3a4HCIEHUH CIIyIIaTeIs:;

- laTa ¥ HOMep IpHKa3a 00 OTYUCIIEHHH BBITYCKHHKA.

Ecnu 6puta monyineHa omubka B KHUTE (BemoMocCTH) BBITAYH IOKYMEHTOB,
TO IIOBTOPHO 3allMCh He nenaercs. HeBepHo cmenanmas 3amuck KOPPEKTUpPYETCH
TIOCPEACTBOM BIUCBHIBAHMS PSAOM HOBOH 3allUCH W BHECEHMS IOMOJIHUTENLHON
3anucH "HenpasienHoMy Beputh". CTaBHTCS MOMINCH U Aenaercs pacmudpoBka
MOITTHCH.

KHyra peructpaiuu 1oxymeHToB IPOLIHYPOBBIBAETCS, IPOHYMEPOBBIBAETCS
1 XpaHUTCA y pyKOBOJIUTENs 06pa30oBaTeNIbHOM OpraHU3aIuil.,

Homyckaercst odopmienne BexoMOCTH BbIIAYM JOKYMEHTOB B ClIy4ae
TIPOBEICHUS BBIE3HBIX 3aHATHH. B 53TOM ciydae no okoHuanmu o0y4deHus 1o
K&KIOH  NONOJHMTENFHON  MpodecCHOHANBHOMN IIpOorpamMMe  IOBBIILIEHUS




KBaTH(DUKAIUK ¥ POo(ecCHOHATBHOIM NCPETIOAr0TOBKE 0()OPMIISIOTCS BEIOMOCTH
BBIZIA4H IOKYMEHTOB 110 Ka)I0# rpymre:

= BEIOMOCTb BBIIAYH YJIOCTOBEPEHHH O MOBHIIIEHIH KBaTH(DUKALHH;

- BEOMOCTE BBIa4M MILIOMOB O MPO(ECCHOHAIBLHON IePenoroTOBKe U
- IPUITIOXKEHHM K JUILIOMY;

= BEZIOMOCTB BBIIAYH NyOIIHUKATOB JOKYMEHTOR.

JlokyMeHT o kBanudukanuu (nyGnukar AOKYMEHTA) BBIIACTCS BBIIYCKHUKY:

- TUYHO;

- APYTOMY JIMILLy TI0 3aBEPEHHON B yCTAHOBIEHHOM IIOPSIIKE JIOBEPEHHOCTH,
BBIIAHHOM YKa3aHHOMY JIULLY BBIITYCKHHKOM;

- 110 3a5BJICHHIO BBINYCKHUKA HAIPABJISAETCS B €r0 ajipec uepes OIepaTopoB
TMOYTOBOM CBSI3M OOIIEro I0JIL30BAHMS 3aKA3HBIM IIOYTOBEIM OTIpaBIEHUEM C
YBEIOMJIEHHEM O BPY4YEHHUH.

YBEJIOMIIEHHE O BpYYEHHH XPAaHHTCS BMECTE C BEIOMOCTBIO BBIaYU
AOKYMEHTOB I'PYIIIIbI, [JI€ YUUIICS CIIyLIATeIb.

JloBepeHHOCTD W (WnM) 3asBIICHHME, 110 KOTOPHIM ObLT BBIJAaH (HampaBieH)
JOKYMEHT (ZyOIIMKaT JOKYMEHTA), XPaHSTCS

- 110 NpOrpaMmam NpohecCHOHANBHON MEPEerNOATrOTOBKH B JIMYHOM Hejie
BBIITYCKHUKA,

- 10 MpOoTrpaMMaM TOBBIIICHUS KBATHM(MHKALMH COBMECTHO C BEIOMOCTHIO
BBIZIA9H JIOKYMEHTOB (J{y0O/IHKaTa J0KyMeHTa).

Hy6nukar nokymeHTa o KBanmu(HKAIUY BEITACTCS:

- B3aMCH yTpaueHHOTO [OKYMeHTa O KBanudukauuu (Ha OCHOBAHUU
JMIHOTO  3afBICHHSA, BBINMCKM M3 NPUKa3a 06pa3oBaTesbHON OPraHU3amdd o
Bblllade JIOKYMEHTa, OOBSBICHHSA O IOTEpe JOKYMEHTAa B CPEACTBAX MACCOBOLL
UHpOpMaLUK);

- B3aMEH  JOKyMCHTa O KBAIMQHKALMM, COAEPIKALIErO  OMIMOKH,
00Hapy KEHHBIE BHITYCKHUKOM I10CIIE ero IOy YeHUST;

- JIUILY, I3SMEHUBIIEMY (QaMUJIMIO (UMS, OTYECTBO).

B ciyuae yTpaTsl Tonpko mmmioma mm6o B cllydyae OOHapyXeHHS B HeM
OIIHGOK IOCTIEe €ro MOJyYeHHs BBITYCKHHKOM BBIIAIOTCS AyOnMKaT mumiomMa u
AyONUKAT OPUIIOJKEHUS K HEMY.

B cimyuae yrpatel Tonpko mnpumoxenus k AumioMy nubo B ciyyae
OOHapyXeHHs B HeM ONIMOOK MOCIe ero IIOTTyYSHHSI BBIITYCKHHKOM BBIJAETCS
AyOJIHKaT NPHIOKEHHS K JUIIIOMY.

HAuniom (my6nukar aumnoma) Ges [IPUJIOXKEHHUS K HEMY [elCTBHUTENIEH.
Ipunosxenue k nuIIoMy HeneffcTBUTENBHO 6e3 MUIIIOMA. Hybnukat npunoxenus
K IMIITIOMY HeNIeHCTBUTENeH O3 aUIIoMa wik 6e3 IyGiIuKaTa JumioMa.

HyOmuKar 1okyMeHTa 0 KBaTU(HUKALUA BBIAETCS HA OCHOBAHIM JIMYHOTO
3asBJIEHHUS BBITYCKHUKA.

Juno, wusMenuBmee damummo (MM, OTYECTBO), BIpaBe OOMEHSTEH
MMEIOIMACSH y HEero JOKYMEHT O KBaTHDUKALMH Ha nyOIMKaT JOKyMeHTa o
KBaNM(PHUKaLKMK ¢ HOBOW (GaMuinell (MMeHeM, oTyecTBOM). OOMeH MpOU3BOAUTCS
Ha OCHOBAHHUH 3a5IBIICHHS JIHLA, H3MEHUBIIIET0 CBOKO GaMUIHIO (M3, OTYECTRO), C



[IPUJIOKCHUEM KONHH NOKyMEHTOB, MOATBEPXKNAIOMMX M3MEHEHHe bamumn
(MMeHH, 0TYeCTBa) NHIA.

3asBIIEHHE O BEIIAYe nyOIMKaTa JTOKYMEHTOB O KBaIU(pUKALIMK, KOIHH
Ny0/mKata TOKyMEHTa M JIOKYMEHTEI, NOATBEPXKAAIONINE H3MEHeHHEe (DaMUIUU
(MMeHH, oTyecTBa) (IPH HATMYUM TAKKUX JAOKYMEHTOB), XPaHATCA B JTUYHOM Jeje
BRIIIyCKHMKA 110 TIporpaMmaM HpoecCHOHANBHOIM MEPENOATOTOBKH, 10
TporpaMMaM HOBBIIEHHUs KBATUQUKAIH GOPMUPYIOTCS B OTAEIBHOE JIEIIO.

CoxpaHuBIIMiics NOMTHHHUK JUIIOMa W NOJTUHHUK TPUTIONKEHHUS K
AMIIOMY ~ M3BIMAalOTCS  OpraHM3aluel, ocCyIecTBIsomet obpazoBaTesbHyIO
ACATENLHOCTD, M YHUYTOXKAIOTCS B YCTAHOBJICHHOM ITOPSIIKE.

HeBoctpeGoBaunele mumiomsl o NPO(ECCHOHATEHON MepenoaroToBke
ClIylIaTenei, 00yuaroumxcs no IIporpaMmmam npodeccuonanbHoM
TICPENO/ITOTOBKH, BKIAILIBAIOT B KOHBEPT, KOTOPBINA MOANIMBAIOT B JIMYHOE LENO
CIIyIaTers.

Jnsi HeBocTpeGOBaHHEBIX YAOCTOBEPEHHH O TOBBILEHHH KBaTM(pUKALMH
(opmupyercs otnensHoe meno HEBOCTPEOOBAHHBIX JIOKyMEHTOB.

B cnywyae ocBoenms pmomonmuTenbHOM NPO(ECCHOHAIBHON MPOrpaMMEl
NapalJICIBHO € TONYYeHHEM CPEJHETO NpPo(ecCHOHATLHOTO JIHILIOM O
IPO(ECCHOHANBHON MEPENOarOTOBKE BBITAIOTCS BBIITYCKHUKY OIHOBPEMEHHO C
MOJIy4EHMEM COOTBETCTBYIONIETO JOKYMEHTa 06 06pa3oBaHuy.

CBenienns o moxkymeHnTax o6 o0Opa3oBaHum u () o xBanuduxanyu,
AOKyMeHTaX 00 oO0y4eHHH, BBIIaBaeMbX c 1 ceHTs16pss 2013 r., momiexar
BHCCEHUIO B HH(OPMALMOHHYIO cucTeMy "denepabHbiil peecTp cCBeIeHMil o
AIOKyMeHTax 00 oOpasoBaHuu u (wiH) O KBAIU(QHKAIIUKA, JOKYMEHTaX o0
00yueHun".

Ilepeuens cBemeHwMii, BHOCHMEBIX B esepanbiyro  MHQOPMAIHOHHYIO
cucreMy "®DezepanbHblii peecTp cBeeHUI O JOKyMeHTaX 06 00pa3oBaHuM u (KITH)
0 KBaJIM(UKALUH, TOKYMEHTAX 06 00y4ueHuu", BKIrOYaer ClIeAYIOLIHE CBEJIEHUS;

- HAUMEHOBAHHUE JIOKYMEHTa;

- HOMep U cepus OaHKa TOKYMEHTa,;

- PerUCTPAlMOHHBIN HOMED U 1aTa BbIIAYM JOKYMEHTa;

- Gamwmius, UM, OT4ecTBO (IIpH HaIUYUK) JIML@, KOTOPOMY BBIIAH
IOKYMEHT;

- HANMEHOBAHHE OpraHU3allMH, BbIIaBIIeH TOKYMEHT 06 06pa3oBanuy;

- HAMMEHOBaHHE 00pa30BaTENILHOM POrpaMMBbI, HAUMEHOBAHHE npodeccuu,
CTICLHATLHOCTH, HAlpaBlCHUA IOATOTOBKH (DM HANMYHMM), HAWMEHOBAHUe
NPUCBOCHHOH KBanu(pUKaluy (IPH HAIMYUHU), CPOK 00y4eHHs1, To/[ MOCTYIIIeHus
Ha 00y4YeHHe, rofl OKOHYAHUS O6YUEeHHUS;

- CBC/ICHUS, TIOATBEPXKAAOUIME (AaKT yTparshl JOKYMeHTa 06 oOpazoBanuu
(1151 JOKyMEHTa, 110 KOTOpoMy TOATBEPXXIEH (aKT yTpaTh);

- CBEICHMA, NOATBepXAaromue (GakT oOMeHa M YHHYTOXKEHHS JOKYMEHTa
(W15 TOKyMeHTa, 110 KOTOpOMY NOATBEPK/ICH (akT 0OMeHa i yHUUTOXEHHUS).



4. Cnucanue [0KYMEHTOB, XpaHeHHe 0JaHKOB, YHMYTOXKeHHe
HCIIOPYEHHBIX OJIaHKOB.

WcnopueHHble mpu  3amofHeHWHM — OIaHKH JIOKYMEHTOB  ITOJIJIEXKAT
YHUYTOXKEHHUIO. bllaHKu JOKYMEHTOB XpaHsTcs B o6pa3oBaTebHOM opraHu3aIuu
KaK NOKyMEHTBI CTPOrOH OTYETHOCTH U YYUTHIBAIOTCS 10 CIIELUATLHOMY PEECTpY.

Crnucanue JOKYMEHTOB CTPOroH OTYETHOCTH MPOU3BOJMUTCS KOMHCCHEH,
YTBCPIKIEHHOH IPUKAa3’0M PYKOBOIUTENs 00pa3’oBaTebHON OPraHU3allH, B
COCTaB KOTOPOH MOT'YT BXOJHUTD:

- Tpeacenarenb - 3aMECTHUTENb  PYKOBOAMTENS  00pa3oBaTeIBHOM
OpraHu3aIlum;

- MaTepHaIbHO OTBETCTBEHHOE JIHIO.

Pesynbratel paGoTEI KOMHCCHH, T.e. aKT O CIHCAHHM OIaHKOB CTpOro#
OTHETHOCTH YTBEPXKIAOTCS HOPMaTHBHBIM aKTOM 06pa30BaTe/IbHON OpraHM3aLiy.

CrucaHue JOKyMEHTOB CTPOrOH OTYETHOCTH MPOMU3BOJATCS HA OCHOBAHIM
aKTa OJUH pa3 B rofy:

- O BBIMAaHHBIX NOKYMEHTaX, IPH YCIOBUM HAIMYMs B BEIOMOCTH BbIIAUH
MOKYMEHTOB OTMETKH O IOJIYYeHHH JOKyMEHTa (IOAMHWCH BBINYCKHUKA, WITH
HallMMe 3aBEPEHHOH B YCTAHOBJIEHHOM IIOPSAKE JIOBEPEHHOCTH, BBLIAHHOM
YKa3aHHOMY JIMILY BBIITYCKHHKOM, HITH [IOYTOBOE YBEIOMIICHHE O BPYUEHHUN);

- 00 MCIIOPYEHHBIX OJIaHKAX JOKYMEHTOB, B KOTOPBIX YKA3bIBAIOTCS HOMepa
H CEepUH HCIOPYEHHBIX OJIAHKOB IOKYMEHTOB, KOJIMYECTBO M JaTa HX
YHUYTOKEHHUS.

K akty o crimcanuu 61aHKOB CTPOrOi OTYETHOCTH MPHUKNALBIBAIOTCS KOMUK
BE/IOMOCTEH BBIJAYM AOKYMEHTOB M aKThl 00 YHHUYTOXEHHHU TOKYMEHTOB CTPOTOM
OTYETHOCTH (IIPH HATHYHKH).

Vicnop4eHHble Npu 3amoNHeHHH ONIAHKH [OKYMEHTOB O KBamu(HKALUu
MOAJICKAT 3aMEHE M BO3BPALIAIOTCS CIELHUATUCTY, OTBETCTBEHHOMY 3 JIOKYMEHTBI
CTPOTOH OTYSTHOCTH, [UIsl 3aMeHEl. IIpH 3TOM coxXpaHsieTcst MPeKHUH MOPSIIKOBEIi
PETHUCTPAllMOHHBIA HOMEP JIOKYMEHTA U JaTa €ro BbIIAYH.

Hcropyennple OMaHKH JOKYMEHTOB YHHYTOXKAIOTCS B YCTAHOBIEHHOM
NOpsiIKEe HA OCHOBAHHMHU aKTa 00 YHUUYTOXKEHHH IOKYMEHTOB.

Homepa u cepum (npu HajlMYMM) HMCHOPYEHHBIX OJAaHKOB JOKYMEHTOB
BBIPE3AI0TCS M HAKJIEHBAIOTCS HA OTAENBHBIN JTUCT GyMaru, KOTOpPBI MpUIaraeTcs
K aKTy 00 YHHUTOKeHUH JOKYMEHTOB CTPOTOH OTYETHOCTH.
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